Guide for Writing IDA Funding Proposals

The checklist below is intended as a general guide to preparing funding proposals.  Although each of the proposal components listed here is generally necessary and valuable, each proposal will vary in focus, content and format according to specific funding proposal requirements. 

I.

Project Abstract / Cover Letter - include brief program summary, amount of request, use of requested funds, contact information. 

II.

Information about the Organization Sponsoring the IDA program (Grant Applicant)

· Mission Statement 

· Description of Organization’s Programs or Operations 

· Organization’s Total Budget 

· Background or History of the Organization

· Organization’s Capacity to Sponsor an IDA Program  

· Organization’s Special Awards and Professional Certifications 

III.

About IDAs
· How IDAs Work 

· Theory Underlying IDAs and Asset Building 

· IDA Features and Benefits 

· Background and Development of the IDA Field

IV.

Description of the Applicant’s IDA Program

· Program Design Details 

· Target Population 

· Economic Literacy Component 

· Community Partnerships 

· Program Staffing

· Program’s Expected Outcomes and Goals 

· Program Evaluation Method

· Timeline for Implementation 

V.

Request

· Dollar Amount and Intended Use of the Request 

· Total Program Budget and Where Request Funds Fit In 

· Other Resources Supporting the Program 

· Work Plan or Timeline for Using Requested Funds 

· Expected Outcomes and Goals of Requested Funds 

· How Use of the Requested Funds will be Evaluated 

VI.       Conclusion – a summary of the most compelling pieces of the proposal; typically a restatement of the project goals, who the project will benefit and what the prospective funder’s contribution will accomplish.

VI.

Attachments

· 50C (3) Letter

· Newsletters

· Budgets

· Board and Staff Biographies

· Participant Stories

· Media Articles (on IDA’s in general or your program in particular) 

